IIpunoxxenue Ne 4
K YYEeTHOM ITOJINTHKE
JUTSI TIeJIeH OFOPKETHOTO ydeTa

IMopsinok npoBeeHNsI HHBEHTAPU3AIMUA AKTHUBOB M 00513aTEJIbCTB
1. Opranu3anus npoBeaeHus] HHBEHTAPU3ALUH

1.1. llenssMu WHBEHTApU3AIMK SIBISFOTCS  BBUISIBICHHEC (DAKTHUECKOTO HAIM4HMs HMYIIECTBA,
COMNOCTaBJICHHE C JaHHBIMH ydeTa M TPOBEPKa IOJHOTHI M KOPPEKTHOCTH OTPXKEHHS B ydere
00s13aTeIbCTB.

1.2. KonmuecTBO WHBEHTApH3allMid, JaTa WX IPOBEICHUS, IEpeUeHb AKTHBOB M (DUHAHCOBBIX
00513aTeNBCTB, MPOBEPSIEMbIX MPU KKAOH M3 HUX, YCTAHABIUBAIOTCA OTICIBHBIM PacIOpSAUTEIBLHBIM
aKTOM PYKOBOJAMTEINS, KpOME CiTy4aeB, mpeaycMoTpeHHbIX B II. 81 CI'C "KoHuenTyanbHbIE OCHOBBI'".

1.3. Ins1 ocymiecTBIeHNsT KOHTPOJIs, 00ECIIeUNBAIOIIEro COXPAaHHOCTh MaTePUabHBIX LIEHHOCTEH 1
JICHEeXKHBIX CPE/ICTB, IOMUMO 0053aTENIbHBIX CIIydacB MPOBEACHUS HHBEHTAPU3ALUH B TEUCHHE OTYETHOTO
nepuoaa MOKEeT ObITh HHULMUPOBAHO NIPOBEACHUE BHETNIAHOBOW MHBEHTapU3aLHH.

1.4, PactiopsaMTeNbHBIA aKT O MpoBeaeHUM WHBeHTapusammu (popma Ne MHB-22) momiexut

perucTpalid B OSKypHalle YydeTa KOHTpOJISI 3a BBINOJHEHUEM pACHOPSIKEHHM O MPOBEICHUU

WHBEHTapu3aiuu (nanee - xxypuain (hopma Ne UTHB-23)).

B pacniopsiuTensHOM akTe 0 npoBeAeHNH HHBeHTapu3anuu (hopma Ne MHB-22) yka3siBaroTcs:

- HAUMCHOBAaHUEC UMYIIECTBA U 065{33TCJ'IBCTB, MOAJIC)KAINX WHBCHTApU3alluu,
- J1aTbl Ha4YaJ1Ia 1 OKOHYaHUA IPOBECACHUA HHBECHTAPU3AIUU,
- [IpUYMHa MPOBCACHUA MHBCHTAPU3ALIUU.

1.5. UnenamMu KOMHCCHU MOryT OBITh AOJDKHOCTHBIC JIMIAa U CHCHUAIUCTBI, KOTOPBIC CIIOCOOHBI
OIICHUTH COCTOSIHHUE NMYIIECTBA U 00513aTENLCTB. KpOMe TOIr0, B MYHBECHTAPU3AIITUOHHYIO KOMUCCUIO MOTYT
OBITH BKJIFOUCHEI CIICUAIUCTBI, OCYHICCTBIIAOIINC BHYTpeHHI/Iﬁ KOHTPOJIb.

1.6. Ilpeacenarens WHBEHTAPU3ALMOHHONH KOMMCCHM II€pe] HAYyaJoOM HHBEHTApH3alUUd TOTOBUT
IUIaH  paboThl, TPOBOAUT HWHCTPYKTAX C WIEHAMH KOMHUCCHM M OpraHu3yeT HW3Yy4eHHe HMHU
3aKOHOAATeNbCTBA PD, HOPMATHBHBIX MPABOBBIX aKTOB 10 MMPOBEJCHUIO HHBEHTApU3aLlUU, OpraHU3alin
W BEJCHHI0 y4eTa HMMYIIecTBa M O0S3aTENbCTB, 3HAKOMHUT UJICHOB KOMHCCHU C MaTepuallaMH
MpEeAbLAYIIUX HHBEHTAPU3ALUM, PEBU3HI H IPOBEPOK.

Jlo Hawanma TpOBEpPKH TpejcenaTellb WHBEHTAPU3AlMOHHON KOMECCHU O00s3aH 3aBU3UPOBATh
MOCJICTHYAE TPUXOIHBIC W PACXOTHBIC JOKYMEHTHI W cllejaTh B HUX 3amuch "Jlo mHBeHTapm3anuu Ha "
(nata) ". ITlocme 3TOro MOJKHOCTHBIE JIMIA OTPaXalOT B PETUCTpaX YydeTa YKa3aHHbIE IJOKYMEHTHI,
OTIPEIETISTIOT OCTATKN MHBEHTAPU3UPYEMOTO UMYIIECTBA U 00s3aTENIbCTB K HaUaly HHBEHTAPHU3aIIHH.

1.7. MaTepuanbHO OTBETCTBEHHBIC JIUIIA B COCTAB MHBEHTAPU3AIMOHHON KOMHCCHH HE BXOIAT. X
MPUCYTCTBHE TIPU MPOBEPKE (PAKTUUECKOTO HATMYMS UMYIIECTBA ABISETCS 00s3aTeIbHBIM.

C MaT€pruaibHO OTBETCTBCHHLIX JIWI[ YJICHBI I/IHBCHTapI/I?;aHI/IOHHOﬁ KOMHUCCHUU O0sI3aHbI B3STh
pacCiucCKu B TOM, YTO K Ha4Yaly MHBCHTApU3allUM BCC PACXOJHBIC U NPUXOAHBIC NOKYMCHTBI CAAaHbI IJId
OTpaXX€HHA B Y4YCETC WM NEpEAaHbl KOMUCCUM W BCC HCHHOCTH, MOCTYNHMBIINE HAa UX OTBETCTBCHHOC
XpaHCHHUE, OIIPUXOA0BAHBI, a BBIOLIBIIIE CITMCAHELI B pacxon. AHajorunyseie pacCiiucCKy aaroT W JInaa,
HUMCHOIINEC MOAOTUYCTHBIC CYMMBI Ha an06peTeHHe WK JOBCPCHHOCTU HA MOJTYYCHUC UMYLICCTBA.

1.8. dakTdeckoe HanW4yre WMYIISCTBA TPH HMHBEHTAPH3AIWU TIPOBEPSIIOT IyTEM IIOJICUETa,
B3BeIIMBaHUs, oOMepa. /[l 3TOro pyKOBOIUTENb JOJDKEH TMPENOCTaBHTh UWICHAM KOMUCCHUU
HEOOXOIMMBIH MEPCOHAT U MEXaHU3MBI (BEChI, KOHTPOJIHHO-U3MEPUTEBHBIE PUOOPHI U T.11.).
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1.9. Pe3ynpraTel HMHBEHTapU3allMd OTPaXKalOTCS B HHBEHTAPU3ALMOHHBIX OMUCSIX (aKTax).
WuBenTapu3amonHasi KOMHCCHS 00eCrieYuBaeT MOJHOTY U TOYHOCTh JaHHBIX O (PAKTHYECKUX OCTaTKax
UMYIIECTBA, IPAaBWIBHOCTH W CBOEBPEMEHHOCTb O(opMiIeHHs MaTepuaioB. [l Kaxnoro BuIa
UMYyIIecTBa oQopmIsieTcsi cBosl popMa HHBEHTAPU3ALUOHHON OIMHUCH.

1.10. aBeHTapHU3aIMOHHBIE OMUCH COCTABIISIOTCS] HE MEHEE YeM B JIBYX SK3EMIUIAPaX OTACIHHO 110
KOKIOMY MECTy XpaHEHHUsS IIEeHHOCTeH M MaTepHalbHO OTBETCTBEHHBIM JIMIIAM. YKa3aHHBIE JOKYMEHTHI
MOAMUCHIBAIOT BCE WICHHI WHBEHTAPU3AIMOHHON KOMHMCCHM W MaTepuajbHO OTBETCTBEHHBIC Juila. B
KOHIIE ONACH MaTepHaTbHO OTBETCTBEHHBIE JIMIIA JIETAIOT 3aIHCh 00 OTCYTCTBHH KaKUX-THOO IpeTeH3ni
K WICHaM KOMHCCHUU M MPUHSATUU MEPEUUCICHHOIO B OMKCH HUMYIIECTBA HAa OTBETCTBEHHOE XPAHEHHUE.
JanHast 3amuch TakkKe MOATBEPIKIAET MPOBEACHHE MPOBEPKH WMYIIECTBA B MPHUCYTCTBHH YKa3aHHBIX
yutl. OMH 3K3eMIUTIP MepefaeTcs A OTPaXEHHs 3alliceil B ydeTe, a BTOPOU OCTaeTCA Y MaTepHalibHO
OTBETCTBEHHBIX JIMII.

1.11. Ha umy1mecTBO, KOTOPOE IOIYYEHO B I10JIb30BaHUE, HAXOJUTCS HA OTBETCTBEHHOM XPaHEHMH,
apeHI0BaHO, COCTABIISAIOTCS OTAENbHBIE OMUCH (aKTHI).

2. O05A3aHHOCTH M NPABA HHBEHTAPU3ALMOHHOW KOMUCCHHU U HHBIX JIUL IPH NPOBeAeHUHU
HHBEHTAPU3ALMH

2.1. llpencenarenb KOMHCCHH O0SI3aH:

- OBITH IPUHITUIHAITEHBIM, COOTIO/IATH MPO(ECCHOHATHFHYIO ATHKY U KOH(PHIEHIIMATFHOCTB;

- OMpPEACIATE METOAbI U CHOCO6BI HWHBCHTApU3aIUH,

- pacnpCaciIsiTh HallpaBJICHUA MTPOBCACHNA NHBCHTAPU3ANU MEKAY YICHAMH KOMUCCHUH,

- OPraHn30BBIBATH MIPOBEICHIE HHBEHTAPU3AINHI COTJIACHO YTBEP)KACHHOMY IUTaHy (IIporpamMMe);
- OCYIIECTBIIATH 001IIee PyKOBOACTBO WICHAMH KOMUCCUH B TIPOIIECCe HHBEHTAPU3AINY;

- o0ecreynBaTh COXpPAaHHOCTb IOJYUYCHHBIX JOOKYMCHTOB, OTYCTOB W JApPYIUX MATCpHUAIIOB,
IMPOBEPACMBIX B X0/I€ UHBCHTApU3allUuH.

2.2. llpencenarens KOMHCCHH UMEET MPABO:

- OpOXOAUTh BO BCC 3MaHHA U NOMCHICHUS, 3aHUMACMBIC 00BEKTOM WHBCHTApu3aluu, € y4CcTOM
OFpaHquHHfI, YCTaHOBJICHHBIX 3aKOHOAATCIILCTBOM;

- JaBaTh yKa3aHWs JOJDKHOCTHBIM JIMIAM O MpPEIOCTABICHUH KOMHCCHHM HEOOXOAMMBIX JUIS
MIPOBEPKH JIOKYMEHTOB U CBeAeHUH (MH(DOpManun);

- IoJydaTb OT JOJDKHOCTHBIX M MaTCpHAJIbHO OTBETCTBCHHBIX JIWI] INMCHbMCHHBIC 00BSICHEHUS 10
BOIIpOCaM, BO3HHUKAKOIIHMM B XOJC MPOBCACHUA HWHBCHTApU3allMU, KONHNU JOKYMCHTOB, CBA3AHHBLIX C
OCYIIECTBIICHUEM (1)I/IHaHCOBBIX, XO03SMCTBEHHBIX onepaunﬁ 00BbeKTa WHBCHTapHU3aInun;

- HPUBJICKATL IO COIJIACOBAHUIO C PYKOBOAUTCICM JOOJDKHOCTHBIX JIMII K MHPOBCACHUIO
HWHBCHTApHU3aIun;

- BHOCUTH MPCAIOKCHUA 00 YCTpAaHCHHWU BBIABJICHHBIX B XOJC IMPOBCIACHUA HWHBCHTapHU3allUU
HapyuICHI/If/i 1 HCOOCTATKOB.

2.3. YneHbl KOMUCCHUU 003aHBbI:
- OBITh NIPUHIUIHAJILHBIMHU, COOJIIOIaTh MPO(ECCHOHATIBHYIO ATHKY U KOH(DHICHIIMAIBLHOCTS;
- POBOIMTH WHBEHTAPU3AIIUIO B COOTBETCTBUHU C YTBEPKIACHHBIM IIAHOM (TIPOrPaMMOii);

-  HE3aMCIJIMTCIBHO JOKJIAAbIBATHL TMPEACCAATCIIIO KOMHCCHMHM O BBIABJICHHBIX B IIPOICCCE
HWHBCHTApHU3allM HAPYHICHUAX U 3J10yHOTp€6J'ICHI/I$IX;

- o0ecreuynBaTh COXPAHHOCTh TIOJMYYCHHBIX JOKYMEHTOB, OTYETOB W JPYTHX MAaTepHalioB,
MIPOBEPSIEMBIX B XOZIc HHBEHTapU3aIlNH.



2.4. UsieHbl KOMUCCHH UMEIOT TIPaBO:

- OpOXOJUTh BO BCC 3aHHA W NMOMCHICHUSA, 3aHUMACMBIC 00BEKTOM WHBCHTapu3anuu, ¢ y4€ToM
OFpaHH‘ICHHfI, YCTaHOBJICHHBIX 3aKOHOAATEIIbCTBOM;

- XOJaTalCTBOBATh MEpe] MpeaceaaTesieM KOMUCCHU O MPEIOCTABICHUM UM HEOOXOJMMBIX JIIsI
MIPOBEPKH JIOKYyMEHTOB U CBeZleHHI (MHpOpMammn).

2.5. PyKoBOIUTENb U MPOBEPSIEMbIC JODKHOCTHBIC JIAIA B MPOIECCE KOHTPOJIBHBIX MEPOIPUSATHI
00s13aHBbI:

- MPEIOCTaBUTh MHBEHTAPHU3AIMOHHON KOMHCCHH 000pyIOBaHHOE MEPCOHAIBFHBIM KOMITBIOTEPOM
MOMEIIEHHE, TIO3BOJISIONIEEe 00ECIICUUTh COXPAHHOCTh IMEPEIAHHBIX JIOKYMEHTOB;

- OKa3bIBaTh COJICHCTBUE B IIPOBEACHUN NHBCHTAPU3ALNU,

- NIpEeACTaBIATH I10 Tpe6OBaHI/IIO npeaceaareysii KOMUCCMU M B YCTAHOBJICHHBIE HM CPOKHU
JOKYMCHTHI, HCO6XOZ[I/IMI>IC IJI1 IPOBEPKH,

- JaBaTh CHPABKU M OOBSCHEHUS B YCTHOM M MMCBMEHHOM (popMme mo BOIpocaM, BO3HUKAIOIIUM B
XO0JIe POBEICHUSI MHBEHTapHU3alHH.

2.6. I/IHBCHTapI/ISaI_II/IOHHaH KOMHCCHUA HECET OTBETCTBCHHOCTHL 3a KadYC€CTBECHHOC IIPOBEACHUE
HWHBCHTapUu3allui B COOTBETCTBUHU C 3aKOHOAATEIHLCTBOM PO.

2.7. UyieHbl KOMUCCUHU OCBOOOXKIAIOTCS OT BBIMTOJHEHHS CBOUX (DYHKIIMOHAIBHBIX 00S3aHHOCTEH 110
OCHOBHO# 3aHUMaeMO¥ JIOJPKHOCTH Ha BECh CPOK TMPOBEJICHUS HHBEHTAPH3AIINH.

3. UMymecTBO M 00513aTeIbCTBA, MOJIEKAIME HHBEHTAPU3AIUH

3.1. lHBeHTapH3alMK MOJJICKUT BCE UMYIIECTBO HE3aBUCHMO OT €r0 MECTOHAXOXKICHHS, 8 TaKKe
BCe BHBI 00S13aTENLCTB, B TOM YHCIIE:

- UMYIICCTBO U 065133T€HBCTB3, YUYTCHHBIC HAa 0aIaHCOBEIX cyeTax,
- UMYIICCTBO, YYTCHHOC Ha 3a0aJ1aHCOBBIX CUCTax,
- ApYTro€ UMyIeCTBO 1 00513aTENLCTBA B COOTBETCTBHU C PaCTIOPSXKECHHUEM 00 HWHBCHTapH3alnu.

dakTHYyeckd HaTMUYECTBYIOIEE MMYIIECTBO, HE YYTCHHOE MO KAKUM-THOO MPUYMHAM, IMOJICKHT
NPUHSTHIO K yUETy.

4. Odopmaenue pe3yJbTATOB HHBEHTAPU3AIUM M PeryJHMPOBaHUEe BbIsIBJEHHbBIX
pacxo:KaeHn i

4.1. Ha oOCHOBaHMHM WHBEHTapH3AIIMOHHBIX OIUCEH, MO KOTOPBIM BBISBICHO HECOOTBETCTBUE
(akTHYecKoro Hajguuusi (PUHAHCOBBIX M HE(PHHAHCOBBIX AKTHBOB, MHOT'O HMMYIIECTBA M 00513aTEIbCTB
JIAHHBIM y4YeTa, COCTaBISAIOTCS BemomMocTu pacxXOkJeHWi 10 pe3yibraTaM WHBeHTapu3anuu (.
0504092). B Hux (pUKCHPYIOTCS YCTaHOBJICHHBIE PACXOXKICHHS C JAHHBIMH Y4eTa: HEJOCTauu U M3JIUIIKH
M0 KaXJIOMY OOBEKTy yd4eTra B KOJWYSCTBEHHOM W CTOMMOCTHOM BbIpakeHHH. LleHHOCTH, He
MPUHAJUICKAIME HA TIpaBe ONEPATHUBHOIO YIPABICHHS, HO YHCIAIIMECS B ydeTe Ha 3a0alaHCOBBIX
cYeTax, BHOCSTCS B OTJICIIBHYIO BEJIOMOCTb.

4.2. Tlo BcemM HefocTa4aM M W3JHINKAM, TEPECOPTHIIC MHBEHTAPHU3AIIMOHHAS KOMHUCCHS IOJy4aeT
MUCbMEHHBIE OOBSICHEHHS MaTepHadbHO OTBETCTBEHHBIX JIMIl, YTO JOJ/DKHO OBITh OTPAXEHO B
WHBEHTAPU3AIMOHHBIX ONMUCAX. Ha OCHOBaHWM TPE/ICTABICHHBIX OOBSICHEHUI W MaTepHajoB MPOBEPOK
WHBEHTApU3allMOHHAS KOMUCCHS OTPE/ICIISIET IIPUYHHEI M XapaKTep BBISABICHHBIX OTKIOHEHHUHA OT JaHHBIX
ydera.

4.3. Tlo pe3yabpTaTaM UHBEHTAPU3AIUH MIPE/ICEAATEIIh HHBCHTAPU3AIIMOHHOW KOMUCCHU TOTOBHT JJISt
PYKOBOAMTEIS IPEATIOKEHHSL:
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- IO OTHCCCHUIO HCAOCTA4Y UMYIICCTBA, 4 TAKKC UMYIICCTBA, MPUIICANICTO B HETOAHOCTD, 3a CUHCT
BHHOBHBIX JIMI] 0o 1o CIIMCAaHHUIO,

- OIIPUXOIOBAHHUIO U3JIUIIIKOB,

- HE0OXOAWMOCTH CO3AaHusl (KOPPEKTHPOBKH) M ONpEACTICHUS] BEIUYHUH OLECHOYHBIX PE3EPBOB B
ClIy4asiX, yCTaHOBJICHHBIX HOPMaTHBHBIMU aKTaMH U (WIK) YUYETHOM NOJIUTUKOM;

- CIIMCAaHMIO HEBOCTPEOOBAaHHOM KPEIUTOPCKON 3aI0JDKEHHOCTH;
- ONTUMU3BAIMH TIPUEMa, XPAaHEHUS U OTITyCKa MaTepHATbHBIX LIECHHOCTEH;
- HHBIE TIPEIJIOKEHHS.

4.4. Ha OCHOBaHWM WHBEHTAPU3AI[MOHHBIX OIKCEH KOMHCCHUS COCTaBIsIeT AKT O pe3ylbTaTax
naBeHTapu3anuu (. 0504835). [lpu BeISIBIEHNH IO pe3yNbTaTaM HHBEHTAPHU3AINH PACXOKICHUNA K AKTY
npuiaraercs BegoMocTs pacxoxkaeHuH o pe3ynbrataM nHBeHTapu3anuu (¢. 0504092).

4.5. Tlo pe3ysibTaTaM UHBEHTApH3AIUK PYKOBOJAUTEb U3IAET PACIOPSIAUTEIbHBIN aKT.
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