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COI''TACOBAHO YTBEPXJIEHO
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(mpotoko:n ot 28.08.2023 Neo 1)

ITos10:xeHue
00 opraHuzannu padoThl ¢ JTEKTPOHHBIM KJIACCHBIM KYPHAJIOM
(B HOBOIi pexaKIum)
1. O61mue moJ10KeHu s

1.1. Hacrosimee mnonoxkeHne 00 opraHu3zanuu padbOThl C BJIEKTPOHHBIM >KYpHAJIOM B
MYHHUIIAIIAIEHOM O0/I)KETHOM 00111e00pa3zoBarenbHoM yupexkaenun «lllkoma Ne 3y (manee —
[Tonoxenwne) paspaborano B cooTBeTcTBUU ¢ DenepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-
®3 «O6 obpazoanuu B Poccuiickoit deaeparumy.

1.2. Tlonoxxenwe ompeaenseT MpaBuia paOOThl U €IUHbIE TpPeOOBaHMUS IO BEACHUIO
anekTpoHHOro xxypHaisa B MKOY COUI Ne 8 (nmanee — [Ikomna).

1.3. DnexktpoHHBIM KypHasioMm (mamee — XK) Has3pIBaeTCs KOMIUIEKC MPOrPaMMHO-
anmapaTHBIX CPEJCTB, BKIIIOYAIOIMNNA 0a3bl TAaHHBIX M CPEJCTBA JOCTyINAa U pabOThl C HUMU
(mporpamMmMHoO-annapaTHyO uHDPaCTPYKTYDY, CEPBUCHI UH(GOPMAIIMOHHOTO
B3aUMOJICHCTBHUS ).

1.4. DONEeKTpOHHBIM  AHEBHUK  —  pazgen DX,  mpencraBistomuii  coboit
WHIMBHUIYaJU3UPOBAHHYIO BBIOOPKY JaHHBIX M3 DXK 0 Xome W pesynbTaTax OOydeHHS
KOHKPETHOTO yYEHHUKA.

1.5. DX — cpencrtBo MHAMBUAYAIBHOTO YYeTa PE3YJbTATOB OCBOECHUS 0Opa30BATEIBHBIX
nporpaMM. OH OTHOCHUTCSI K y4eOHO-TIEJarOTHYeCKO TOKyMEHTalMu. AKKypaTHOE, TOUHOE
U CBOEBPEMEHHOE BEJCHHME €ro o0s3aTeqbHO Ui Kaxnaoro corpynHuka Ilkomel, B
00s13aHHOCTH KOTOpOTo BXxomuT pabora c¢ DXK. JlocTym K mepcOHaIbHBIM CTpaHHULIAM
JTHEBHHKA HWMEIOT POJAWTENM (3aKOHHBIE MPEJCTABUTENN) O0Yy4aromerocs, 00ydaromuiics,
aamuauctpanus komnsl (aupekrop 1lkonbl, 3aMecTUTENN TUPEKTOPA), YUUTENs, KIacCHbIE
pykoBoauTenu; axMuuuctparop XK.

1.6. ITpuaunamu paboTsl ¢ DK ABIAIOTCS:

. co0Iro/IeHue TpaB ¥ CBOOO] YH4aCTHUKOB 00pa30BaTENbHBIX OTHOIICHUI;

. JIOCTOBEPHOCTD U MOJHOTA HHPOpMAIUH, coaepxkaiieics B DXK;

. YHU(PUKAUS JaHHBIX, conepkamuxcs B DX, U TOKyMEeHTUPOBaHHON MH(POpMAIIUU
[IIxonsr;

. 3al[uTa JAaHHBIX, cojepxamuxca B OXK, oT HenmpaBOMEpPHBIX U MPOTUBOINPABHBIX

NEHCTBUM.



1.7. Benenue sneKTpoHHBIX (opM ydeTa oOpa3oBaTeNbHOW ACATEIBLHOCTH U PE3YJIHTaTOB
oOpa3oBatenbHON nesitenbHOCTH (DXK) sBIsieTcss COCTAaBHOM 4acThio PabOTHI MO BEIECHUIO
3JIEKTPOHHOTO TOKyMeHTooOopoTa B IlIkore.

1.8. 9K sBnsieTcst yacThio HHPOpMAMOHHON cucTembl LIIKOIBI.

1.9. ®yHKIMOHMpPOBaHHUE M UCIHONb30BaHHEe XK OCYIIECTBISETCS B COOTBETCTBUHU C
JNEUCTBYIOIINM 3aKOHOIAaTeIbcTBOM P®D, B ToM unciie @eaepanbHbiM 3aKkoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX TaHHBIX.

1.10. OtBeTcTBeHHOCTH 3a (yHKIHOHHpoBaHHEe DKIK u KOHTpOJb 3a MPaBUIBLHOCTBIO €T0
BEJICHMsI BO3Jararorcs Ha qupekropa lkoisl u 3amecturens nupekropa mo YBP..

2. Haznauenue JKK
OKIK ncnonb3yercs 11 penieHus CIeAyInX 3a1a4:

2.1. Co3nanue/BBOJ, CUCTEMaTHU3allvs, HCIOIb30BAHHE M XpaHEHHWE JaHHBIX O XOJe
oOpa3zoBaTenbHO nearenbHocTy B LlIkone, B TOM yKciie 00 ycrieBaeMOCTH U MOCEIaeMOCTH
y4aIuxcs.

2.2. Odopmnenue uHpoOpManuu, XpaHdamedcs B 0aze JTaHHBIX, B BHJI€ JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3. OO0ecnieyeHue OMEPaTUBHOTO JOCTyNa poOAMUTENed (3aKOHHBIX MPEJICTaBUTENEH)
oOyuaromierocs, obOywatomierocsi, aamuHuctpauun  koner  (mupextopa  Ikomsl,
3aMECTUTENEH NUPEKTOpa), YUMUTeNleld, KIACCHBIX PYKOBOJMTENIEM K OTMETKaM 3a BECh
MepHOoJ BEACHHUS JKypHaJla 110 BCEM MpeAMETaM B JIt000e BpeMs.

2.4. ABToMaTH3anus co3AaHusl OTYETHON JOKYMEHTAllUU YYUTENe U aAMUHUCTPALUU.

2.5. CaoeBpeMeHHOE WHGPOPMHUPOBAHUE POAUTENEH (3aKOHHBIX MPEJACTABUTENCH) 10
BOIIPOCAaM yCN€BA€MOCTH, MHIUBUIYaTbHbIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. UudpopmupoBanue yyanmxcsi 0 XojAe 0Opa30BaTeNbHON NEATEIbHOCTH MOCPEICTBOM
nanHbix B KK,

2.7. KonTposs 3a peanuzanueil 00pa3oBaTeNbHbIX IPOrpaMM, B TOM YHCIIE YYET:

e TMIPOBEJICHHBIX 3aHITUN;

e JIOMAIIIHHUX 33/IaHUI 1 00bEMa Harpy3KkHu Ha 00yJaroIIXCs;

e PE3yNHTATOB OCBOCHHS 00pa30BaTEIHLHOM MPOTPaMMbl YIaIlIUMUCS (YCTIEBAEMOCTb);
e TMIOCEIIAEMOCTH 3aHATHHN yYAILIUMUCS;

e JIMHAMUKH yCIIEBAEMOCTH yYalllUXCS;

e peasM3anu 00pa30BaTEIHLHON MPOTPAMMEBL.

3. IlpaBuaa padorsl ¢ KK

3.1. Benenune DKK o6s3aTenbHO AJ1 KaXKI0TO MeIarora, KIacCHOrO pyKOBOJIUTENS, a TAKKE
TeX paboTHUKOB I1IK0ITEI, B UbM ()YHKIIMOHAIBHBIE 00S3aHHOCTH ATO BKIIFOUEHO.

3.2. Tllogaepxanue B aKTyaJdbHOM COCTOSHUM WH(MOpMAIMU, XpaHsAIelWcs B 0a3e JTaHHBIX
OKXK, siBnsieTcst 003aTEIIHLHBIM.



3.3. Vyer peanuzauuu 0o0pa3oBaTENIbHBIX MPOTPaMM U OCYIIECTBICHHsS 00pa3oBaTEIbHOM
JESITEIIBHOCTHU BEACTCSI BCEMU TearorndeckuMu pabotHukamu [IKosr.

3.4. PacnpezneneHue 3aHATUH 1O @peaIMETaM U 3aKpelUIeHHEe MX 3a YYUTeNsIMU
OCYILECTBIISIETCS. HA OCHOBAaHUM YYE€OHOrO IUIAHA M PACHpPElENICHUs I1eJarorn4ecKou
Harpy3KH.

3.5. Broa B OKIXK nmar npoBeneHusi 3aHITUNH B COOTBETCTBUHU C PAaCHHUCAHUEM 3aHSATUN, TEM
YPOKOB, 33/IaHHBIX JIOMAITHUX 3aJaHUI, OTMETOK OOYYarOlUXCsl U CBEJIEHU 00 OTCYTCTBUU
yYaIUXCs Ha YPOKaX OCYIIECTBISACTCS YIUTEIIMU €KETHEBHO.

3.6. Buecenune B DK wundopmanum 00 oTMmeTkax oOyyaromMXcsi W CBEACHUU O
IPUCYTCTBUU/OTCYTCTBUU YYAIIMXCS JODKHO MPOU3BOJUTHCS B JIEHb MPOBEICHUS 3aHSATHUS
He no3nuee 17:30.

3.7. lllkona rapaHTHUpyeT y4YallUMCA U HX POAUTEISIM (3aKOHHBIM TPEICTABUTEIISIM)
BO3MOXHOCTb  OIEpPaTHUBHO TOJydaTh HMHGPOPMALMIO O TEKYyIIeH YyCIeBaeMOCTH W
roceniaeMocTy ydamerocs yepes IKK.

3.8. Ilpu Bemenmm DOKXK kaxapM mniegaroroMm (y4uTeneM) ITOJDKHO COOIIOIAThCS
eauHOoOOpa3ne 3al0THEHHUS )KYPHAIOB B YaCTH TEM IIPOBEACHHBIX YPOKOB (B COOTBETCTBHUU C
paboueill MporpaMMoOl MO TPEAMETY), BBICTABICHHBIX OTMETOK, MPOIYCKOB YPOKOB U
3amucey 0 JJOMaIIHEM 3aJJaHuH.

3.9. Ilonw3oBarenssm OKOXK 3ampemiaercss mepemaBaTh CBOM IIEPCOHAIBHBIE PEKBU3UTHI
nocryna kK KK apyrum nunam.

3.10. Corpynuukam Illkosnsl 3anpeniaercs qonyckarh yuammxces [Ikoms k padote ¢ DKK.
4. IlpaBujia BeJeHHsI yueTa YCIIeBA€MOCTH M NMOCEIAEMOCTH YUALUXCS

4.1. Pabota yuuTens MO BEAEHUIO JAHHBIX TEKYUIEH yCIeBaeMOCTH Yy4dalllerocs
OCYILIECTBIIIETCS B paszaene «KiacCHbIN )KypHAID).

4.2. Yuutenb B COOTBETCTBUM € pacnucaHueM 3aHsaTuid BHocUT B DKIK cnenyromue nanHbie:
TEMY YPOKa; OTCYTCTBUE YUaAIIUXCS; OTMETKHU y4alluXCs; JOMAaIIHEES 3aJaHue.

4.3. Yyurens BHOcUT B DKOK ydeTHyro 3amuch 0 MpoBEeIEHHOM 3aHATHH MO (aKTy B JICHb
MIPOBECHUS.
[Ipon3BoaUTE 3a1IMCh YPOKOB 3apaHee HEJOIyCTUMO.

4.4. Yuutenb, 3aMEHSIOUINI OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (1aTy) 3aMEeHbI MOJIydaeT
noctyn k OKXK Ha cTpaHule OTCYTCTBYIOIIErO YUUTENS U 3aMOJHSIET €ro B yCTAaHOBJIEHHOM
HOPSAKE.

4.5. Yder pe3ynbTaToOB YCIIEBAEMOCTH YUaIIUXCS:

e pe3yNbTaThl Y4eOHOIl JAESITeNbHOCTH OIEHMBAIOTCSI HA OCHOBAaHUM YCTHBIX OTBETOB
(BBICTYIUICHHUI) yYalIMXcs, MUCbMEHHBIX PabOT, MPAKTUYECKOM AESITEIIbHOCTH YUaIlluXCs;

e OTMETKH 32 YCTHBIC U TUCbMEHHBIE OTBETHI BHICTABJISIOTCS B KOJIOHKY 3a TO YHCIIO, KOT/Aa
poBOAMIIACH paboTa;



e B KJIETKaX JIJI1 OTMETOK YYHUTENb UMEET MPaBO 3aMHUCHIBATh TOJBKO OJUH U3 CIEAYIOITUX
CHUMBOJIOB: «2», «3», «4», «5», «H», «». Ormerky «l» (eauHUIly) HE BBICTABIAIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

eIIpU KOHTPOJIBHBIX MEPOIPUATHAX, IPOBOJUMBIX YUYHUTEIEM B COOTBETCTBHM C
TEMaTUYECKUM IUJIAHUPOBAHMEM, OOSA3aTEbHBIM YCIOBUEM IIPOBEJIEHUS KOHTPOJIS
SIBJISIETCS BBICTABJICHHE OTMETOK BCEM YYaIUMCsl, IPUCYTCTBYIOIIMM Ha ypoke (MCKIroydas
Cllyyau, KOIJa Y4Yalluics JOJITO€ BPEMSA OTCYTCTBOBAJI II0 YBaKUTEIBHON IIPUYMHE
(Hanmpumep, 1o 601€3HN), MOATBEPKIECHHOW COOTBETCTBYIOIMMHU JOKYMEHTAMH);

e OTMCTKH BBICTABJIAIOTCA B rpaq)e TOI'0 JHA, KOT'la IIPpOBOJAUJIACh JaHHAA pa60Ta;

e OTMETKH 3a MMMCbMEHHYIO pabOTy MPOCTABIISIIOTCSA B CPOK HE Oojiee Tpex paboumx JTHEH C
MOMEHTA €€ HalMCaHUs yJalluMUCS;

e OTCPOYKA BBIMIOJIHCHUS YYAIIUMUCS 3aJaHus (HampuMep, OOyJaromIUiCs TpPHIIET Ha
3aHATHSL TOCie JUIMTeNnbHOM Oone3nu) ¢ukcupyerca: B OKXK cumBomom (-); B
AJIIEKTPOHHOM JHEBHHUKE YYalllerocss CUMBOJIOM (—), K KOTOPOMY HEOOXOJWMO HaNucaTh
KOMMEHTapHil;

e BpeMs, 32 KOTOpOE YydYalluiics JOJHKeH JMKBUIUPOBATH 33/I0JDKEHHOCTh, HE TNPEBBIIIACT
OJIHOM yueOHOW HeNedau MpU YCIOBHM MpUCYTCTBUS yuamierocss B lllkone, B TedeHue
KOTOPOW pe3ynbTaThl OIEHUBAHUS OTCPOUYCHHBIX 3aJaHUM JTOJDKHBI OBITH BBICTABIICHBI
yunresiem B DKK.

4.6. Y4eT nocemaemMocT yqauuxcsi:

e  yuyuTeIbh 00s13aH Ha KaXKJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX YYAIIUXCS,

e TPU OTCYTCTBUU YHYAIIETOCS HA YPOKE YUUTEIb mpocTaBisieT «Hy»;

e  yYalIWecs, WMEIONIUE MEIUIMHCKYIO CIpaBKy 00 OCBOOOXICHHU OT (U3HMUECKUX
Harpy3oK, JOJDKHBI TMPUCYTCTBOBATh Ha ypoKaxX (PU3WYECKOW KyJIbTYpPhl W BBHITIOJHSITH
WHJIUBUIyaJIbHbIC 3aJaHUSI.

4.7. OpopMmieHre TeMBI ypoKa:

pa60Ta YUUTCIIA IO BCACHUIO Y4YCTa BBIIIOJHCHUSA y‘le6HbIX nporpaMm " IPOBCACHHBIX
3aHITUI OCYHICCTBIIAACTCA B pasaciic «Tembl YPOKOB 1 3aJaHU,

e B Hayajie y4eOHOIO rojia yuyuTeslb BHOCUT TEMAaTUYECKOE MJIaHUPOBAHUE TI0 IPEIMETY B
pasgen «llnaHupoBaHHE YpOKOB» Ha CPOK OT OJHOW yuyeOHOM deTBepTH 10 roxaa. Ecmm
YYHUTEIb UCIIBITHIBAET TPYJAHOCTH NP BHECEHUHU B KypHaJ TEMAaTUYECKOrO IUIAHUPOBAHUS,
OH MoxeT 3amonmHuTh Qaitn Microsoft Excel mo ycraHoBienHoil ¢opme u mepenarsh
agmuHucrpaTopy KK mns umnopruposanus B 9K;

o yuurens BHOCUT B DKIK yueTHyI0 3anmuch 0 Teme ypoka 1o ¢akTy B JeHb IPOBECHHS;

o yuerHas 3anuck B OKJK nomkHa COOTBETCTBOBAaTH TEME NPOMJIEHHOTO HAa YpPOKE
MaTepuana.

4.8. JlomamrHee 3aaHue:

qu/ITeJ'IB BHOCHUT B 9)1( I/IH(l)OpMaHI/IIO O JO0MalIHEM 3adaHVU B ICHb HpOBe,I[eHI/IH 3aHATUA OO
17:30;



«B rpade «/lomamHee 3amaHue» QUKCUPYET COJEp)KAHME 3aJlaHUs, CTPAHUIbI, HOMEpA
3alad W YHOPaXHEHWHA C OTPAKEHHEM CHeluUKH JoManiHeil paboThl (TIOBTOPUTH...,
COCTaBUTb IJIaH, TAOIHILY, BOIPOCHI U T. [1.);

e 0(pOpMIISIET JIOMAIIHEE 33/J]aHHE TBOPUECKOT'O XapakTepa, HalpuMmep, CAeslaTb PUCYHKH,
HamucaTh COUMHEHHUE, B rpade «/lomaminee 3aganue» cneayomum odpasom: «TBopueckoe
3aJlaHue: BBIIIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCUT 3amuch «WHauBuayanpHOEe 3amaHue» B rpady «JlomainmHee 3amaHue», ecid
npejiaraeT yqyauumcs: THAUBUAYaIbHbIC 3a/1aHuUs;

e HE 3aJjaeT JOMalllHeEe 3aJaHue U BHOCUT B moiyie «JlomamiHee 3amanue» 3amnuch «He
3a/1aHoY;

e HE 3aJ1a€T JIOMAIIIHEE 3a/IaHKe TTOC]Ie KOHTPOIBHBIX MEPONPUITHI, Ha KAHUKYJIBI.

4.9. BricTaBieHUE UTOTOBBIX OTMETOK;

e  YYUTEIb BBICTABJISIET OTMETKH 3a OTYETHBIM mepuoa ydamumcs B pasnen KK
«['ogoBas oTMETKaY;

e B KOHIIE OTYETHBIX TICPHOJOB BBICTABISICT OTMETKH ydYalluMCS 3a YETBEPTh,
MOJIYTOJIUE, TOJl B CPOKH, OIpeAeIeHHbIe AUpekTopoM I1IKoJbI, HO HE To3HEe, YeM 3a JBa
JTHSL 1O OKOHYAHUS Y4EeOHOTO TIEPHO/IA;

e 11 OOBEKTUBHOM aTTECTAllMU OOYYAIOIIMXCS 32 YETBEPTh yUUTENIb 00s3aH BHICTABUTH
B OKJ)KX He MeHee Tpex OTMETOK, a I aTTeCTallMy 3a MOJIyroJue — HE MEHee IATH
OTMETOK C 00s3aT€IbHBIM YYETOM KadecTBa 3HAHUU OOydYarOIIMXCS IO MHUChbMEHHBIM,
71a00paTOPHBIM U MPAKTUIECKUM paboTam.

5. ®yHKUMHU 1 JeSITeJbHOCTH MOJb30BaTe el K
5.1. Iloap3oBatenamu DKK aBnsgroTcs:

o aamunuctpauus Lkoner: nupexrop LlIkomnbl, 3amMecTUTENN AUPEKTOPA;
e TIEAaroru;

e KJIACCHBIE PYKOBOJIUTEIH;

e anMuHHCTpaTop I)K;

e CIEUHUAIMCT KaJpoBou ciaykObl LIIKkombI.

5.2. Yyammecs M UX POAMUTENH (3aKOHHBIC NPEICTABUTENM) SIBIAIOTCSA MOJb30BaTEISIMU
3JIEKTPOHHOTO JTHEBHUKA.

5.3. Qupextop LIkomas! yTBEpKIAET:

« y4eOHBI IJIaH HE To3/1Hee | anpesns mpeanecTByoero yaeOHoro roja;

e TIEIaTOTMYECKYI0 Harpy3Ky Ha 4eTBepTh (I0JIyroane/yueOHbIN Tof)) He MO3JHee, YeM 3a
JIBE HEJIEJIN 10 Hayaia yueOHOro nepuosa;

e pacIIMCaHME 3aHATUI Ha y4eOHBIM IEepuoJl HE IMO3/JHEE YeM 3a OJHY HEJAENI0 /0 €ro
Hayaa;

e CHMCOYHBIN cocTaB yyaniuxcs kiaccoB llIkomnsl He nmo3aHee 31 aBrycra;

e CIIUCOK KJIACCHBIX PYKOBOAUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupekrtopa Ikonsl o yueOHO-BOCIMTATENBHOM padore:

e  OCYHIECTBIIIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOH pPabOTHI IO BEACHHUIO
OKX;



e IO OKOHYaHMHM Y4eOHOro roja mony4aeT y aamuHuctparopa komuu OKXK Ha
3IIEKTPOHHOM HOCHTENE NH(OPMAIH — ONITHIECKOM JIMCKE IO KJIaccam;

e TMpoOBepeHHble Ha paboTocrnocoOHOCTh TBepaslie komuu ODKXK 3ameuaTtsiBaer B
KOHBEPTHI, 3aBepseT MOAMUCHIO, paciiu(PpOBKON MOANUCH U TATOH;

e  OCYUIECTBIISIET KOHTPOJIb 33 CBOEBPEMEHHOCTHIO OTPAKEHUS B )KypHAJIE PACIIHCAHUS U
Y4E€TOM 3aMEIIEHHBIX U MPOMYIICHHBIX YPOKOB (3aHSATHU).

e CBOEBPEMEHHO MPEOCTABISIOT OTBETCTBEHHOMY JaHHbIe A 3anoinenus DKOK: cxemy
0o0y4eHus, CMHUCOK H3Y4YaeMbIX AUCIUIUIMH (MIPEAMETOB) JUIsl KaXKJIOrO Kiacca/TpyIIIibl,
CBEJICHUS O Teproax 00yUeHus U aTTeCTalluu U T. [I.;

e 10 OKOHYAHHUH YETBEPTEH U MOIYTOJUil COCTABISIOT OTUETHI 10 padoTe yuuteneit ¢ DKK;
« [10 OKOHYaHUU y4€OHOT0 rojia KOHTPOJUPYIOT pacrieuatky nanubix DKXK ¢ pesynbraramu
o0ydyeHus: B y4eOHOM roay (MTOTOBBIMM OTMETKaMHu) IO KjaccaM W TIPaBUIBHOCTh HX
o OopMIIEHHSI KITACCHBIMU PYKOBOJAUTEISIMU;

e THQOPMUPYIOT TEAArOrOB O BBIABJICHHBIX OIIMOKAx, MOMYIICHHBIX UMM TPU paboTe C
OKXK;

e OCYLIECTBIISIIOT KOHTPOJIb 3a peanuzauueit ®I'OC HOO, OO0 u COOQ; 3a BBIIOJIHEHUEM
yueOHBIX TUIAHOB; MPOTHO3MPOBAHUEM XOJ1a, PA3BUTHUS U PE3YNIbTATOB O0pa30oBaTEIIbHOMN
NEeSATETLHOCTH 0 KJlaccaM; MPaBUILHOCTHIO BeeHus D)K; CBOEBPEMEHHOCTHIO OTPaKEHUS
B OKypHaJ€ pacHUCaHHUs;, 3aloJHEHHWEM >KypHaja TeJaroraMu; CBOEBPEMEHHOCTHIO
BBICTABJICHUSI OTMETOK U PE3YJIbTaTOB 3aHATHI; HAIIOJHIEMOCTHIO OTMETOK; OTPaKCHHEM
MOCEIIAEMOCTH 3aHATHI; CBOCBPEMEHHBIM 3allOJHEHHUEM pasjiefia JOMAIIHUX 3aJaHHii;
COOTBETCTBHEM JIOMAITHUX 3aJJaHUN TPEOOBAHUSAM IO COACPIKAHUIO U OOBEMY.

5.6. Yaurenp (megarorndyeckuii paboTHUK):

. orpaxkxaer B OKX xom oOpazoBarenbHOW MAEATENTBHOCTH B COOTBETCTBHH C
o0pa30BaTeIbHON IPOTPAMMON U yYEOHBIM TUTAHOM;

. ©KEIHEBHO BHOCHUT B JKYpPHAJI CBEJCHHS O 3aHATHAX IO MPeIMeTy (TeMaxX YpPOKOB,
3aJIaHHBIX JOMAITHUX 3a/1aHHSIX );

. orieHuBaeT 3PGEKTUBHOCTh U PE3yIbTATUBHOCTh OOYUECHUS YUAIIMXCS TI0 MPEAMETY
(xypcy, mporpaMMe), yUuThIBasi OCBOCHHE 3HAHUMN, OBJIAJICHUE YMEHUSIMHU, PA3BUTHE OIbITA
TBOPYECKOH JICSITEILHOCTH, TO3HABATEILHOTO HHTEPECA YUAIIHXCS;

. BHOCUT JIlaHHBbIE 00 YyCIIEBAaEMOCTH Y4YalluXCsi, CBOEBPEMEHHO IPOCTABIISET
MIOJIYYEHHBIE YYEHUKaMU OTMETKH, B TOM YHMCJI€ YETBEPTHHIE (TIOIYI'0JIOBBIE) U TOJOBBIE;

. OTMETKH 32 MUChMEHHbIE pa0OThI BBICTABIISIET B CPOKHU, IPEyCMOTPEHHBIE HOPMAMHU
WX MPOBEPKH, HO HE MO3/IHEE TPEX AHEH ¢ MOMEHTa MPOBEACHUS pabOThI;

. 3aHOCUT CBOEBPEMEHHO JIaHHBIE O [IOCEIIAEMOCTH Y4YalllUXCsl, BBIIOJIHEHUH
JIOMAITHUX 3aJaHuM;

. zanonuser DKOXK kak 3amematrounuii yuutenb (BBOJUT JIlaHHBIE O MPOBEJACHHOM

YPOK€) B YCTAHOBJIEHHOM IOPSIIKE IPU OCYLIECTBICHUH 3aMEHBI.
5.7. KnaccHble pyKOBOJIUTEIIN:

. KOHTPOJIUPYIOT aKTyaJbHOCTh HH(pOpManuu 00 y4yaluxcs, POTUTENSAX M CIUCKaX
CBOEro Kilacca U MHGOPMHUPYIOT JUCHETYepa 0Opa30BATEIBHOTO YUPEXKACHUS O JIFOOBIX
U3MEHEHUSIX, BHECEHHBIX B KYpHAI;

. AHAIM3UPYIOT YCIIEBAEMOCTD U IIOCEIAEMOCTh YPOKOB YYaIllUMHUCS CBOETO KJIacca;

. KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3allOJHEHHS] W BHECEHHUS MENaroraMm JaHHBIX 00
YCIEBAEMOCTH U MOCEAEMOCTH y4daluxcs cBoero kinacca B OKIK;

. MHPOPMUPYIOT pojauTeNiell 00 yCreBaeMOCTH M TMOCEIAeMOCTH JETe MOCPEICTBOM
OTYETOB, CPOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHKCIIE MO 3ampocaM POAUTENCH;



. 3HAKOMST YYAIIUXCA U UX POAMUTENICH ¢ HOPMATUBHBIMU JOKYMEHTAMH, JTOKATbHBIMU
aKTaMH ¥ UHCTPYKIUSIMU, PETTIAMEHTUPYIOIIUMH MOPSIIOK UCTONb30BaHus DXK;

. MPEJIOCTABISAIOT IO OKOHYAHMHM KaXXIOW YETBEPTH 3aMECTUTENI0 JIUpPEKTopa IIo
y4eOHO-BOCIIUTATEILHON paboTe OTYETHl 00 YCIEBAEMOCTH W IMOCEHMIAEMOCTH YYaIluXcs
KJacca;

. OPraHU3yIOT OMNEPATUBHOE B3aUMOJCHCTBHE MEXAYy YyYallUMHUCA Kjacca, UX
poaMTENsIMH (3aKOHHBIMHU MPECTAaBUTEISIMU), anMuHUCTpanueit [lIkonsl u nemaroramu ¢
romoniso DKIXK;

. KOHTPOJIMPYIOT  €XKEJIHEBHO  perucTpanuio  (pakra MOPUCYTCTBUS/OTCYTCTBUS
yYaIerocs: Ha 3aHITHSX.

5.8. OtBeTcTBenHBbII 3a Benenne DKK:

e BBOJUT M KOHTPOJIUPYET aKTyalnbHOCTh nMaHHBIX yuamuxcsa llkxomner (O. U. O., rox
pPOKIEHUS, TOJI, KOHTaKTHbIE JaHHbIE, J00aBiIeHUE (U3MUECKOrOo JMIA B TPYIIY
«Y4YeHUKN», Ha3HaYEHUE YUETHBIX JAHHBIX JJIsl BXOJla B DJIEKTPOHHBIA THEBHUK) (pa3ien
K «YueHukmn»);

e BBOJUT U KOHTPOJUPYET aKTyaJbHOCTh JAHHBIX O POAMUTENAX (3aKOHHBIX
npeActaButensix) ywammuxcs (@. M. O., cremneHb pojCTBAa, KOHTAaKTHBIC JIaHHBIC,
nobaBneHue (pusnmyeckoro nuua B rpynny «Poaurenny, mpuBsizka poauTenst K NpoQuio
yU€HHKa, Ha3HAUYCHHUE YYETHBIX NAHHBIX JUIS BXOAAa B DJIEKTPOHHBIA THEBHUK) (pa3ieiibl
OXK: «Duznyeckue aumay, « Y 4eHUKN»);

e BBOJUT M KOHTPOJIMPYET AKTYaJbHOCTb JIAHHBIX O ABW)KEHMM ydamuxcs (pazzen 29K
«IIpuka3pl O JBIKEHUSX KOHTHUHTEHTa»), DIEKTPOHHBIA TMEPEBOJA YYalllUXCS U3
KJIacca/Tpyniibl B KJIACC/TPYITy Ha OCHOBaHHUH MPUKa30B nupekropa Lkomsr;

e dopmupyet B DK cnucku kinaccos (pazaen XK «Kmaccei»);

e (opmupyer B DK crnucku y4eOHBIX TPYI B paMkax kiacca/mapaienu (pazaen DK
«I'pynmiel 00y4eHus»), OTpakaeT W3MEHEHHS B CIUCKax Ipynn (3auucieHHe, BHIOBITHE,
TIePEBOJ] yUaluxcs);

e BBOJUT AaHHblE g GopmupoBanus B DK ydyeOHoro miana (pazznen DK «YueOHblit
TJIaH»);

e HA3HAYAET YYMUTENECH MO MpeaMeTaM sl KaXJOro Kiacca/TPyIIbl B COOTBETCTBUU C
y4eOHBIM paclucaHueM;

e HACTpauWBaeT CXEeMbl OOy4YeHHUS JI HAaYaJIbHOW, OCHOBHON W CpeIHEW IIKOJBI (pa3men
XK «I'paduk 00ydeHHSs»): COUCOK H3Yy4aeMbIX TUCIUIUIMH (IIPEIMETOB) HJIsi KaJO0ro
KJlacca/Tpynimbl, NepuoJ OOydeHHUs, MEpHo] aTTecTallid, KaHUKYJbl, yuyeOHas Hemens,
MIEPEHOCHI MPA3THUKOB;

o ¢opmupyer B DX CHHCOK KIACCHBIX PYKOBOJHUTENCH M KOHTPOJIHMPYET AKTyalbHOCTD
naHHbIX (pazaen 9K «Ha3HaueHne KiTacCHBIX PYKOBOJUTENIEH»);

e 3amnoJiHsieT rpaduk 3x3ameHoB (pazaen XK «I'paduk sk3aMeHOBY);

e BBOJAUT JaHHbIE OO0 oOpraHM3anuud 3ameH mnpenogaBatencii (pazmen 29X «3amena
IpenogaBaTenei»);

e 3aMoOJHSET TeMaTU4eckue MiIaHupoBaHus 1o npeameram (pasaen DK «KanenmapHo-
TEMaTUYECKHUE TIIaHbI»);

o pacmpenenser y4yeOHYIO Harpy3Ky COIVIACHO Y4e€OHOMY IUIaHy B COOTBETCTBHUH C
YTBEPKIECHHBIMHU CIIUCKaMHU YYUTEJIEH-TIPEIMETHUKOB, KJIACCOB, Y4EOHBIX rpymnn (paszaein
XK «Pacnpenenenue Harpy3km»);

e BBOAUT AaHHBIE U (QopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC DPACIHCAHHS
3aHATUA Ha y4yeOHbId mepuon (4eTBepThb, moayroxaue, ron) (pasmen DK «Pacnucanue
3aHATHI).



5.9. Anmunuctparop IXK:

. 3aKpbIBa€T MPEAbIAYIIMA y4eOHBIM TO0Jl, OTKpPbIBA€T HOBBIM Y4YeOHBIH TOA
(ycraHoBKa/miepeBOl B HOBBIM yueOHBIM rox — pasnmen DX «Hactpoiika mporpammbiy,
noapazzaen « Tekyuuit yaeOHbIi To11»);

. Ha3zHayaeT nosb3oBaTesned DK, To ecTh HaJeNsIeT IpaBaMu J1OCTYIa IPU OTKPBITUU
HOBOT'O Y4eOHOT'O rojia B COOTBETCTBUU C YUYEOHBIM IJIAHOM, pAcCIMCaHUEM, MPHUKA3aMU
nupekropa [Ikomnsr;

. yCTaHaBIIMBAET pacnrcanue 3BoHKOB (pazaen XK «Pacnucanue 3BOHKOBY);

. MPEJIOCTaBISICT JIOTMHBI W Tapoiu g goctyma k XK (aHeBHUKY) (pasmen DX
«Dusnyueckue ITumnay);

. obOecrieunBaeT B3aumojaecTBue DK M CMEXHBIX CHUCTEM, BBITIOJHSIET PE3ECPBHOE
KOIMUPOBAHUE JIAHHBIX;

. KOHCYJIBTUPYET ToJib3oBateneit 2K mo Borpocam paboThI ¢ HUM;

. OCYIIECTBJIIET TEXHUYECKoe oOcmyxuBaHue DK, B TOM YHCIE YyCTaHABIMBAET

OOHOBJIEHHSI KOH(PUTYpALIMH; €KETHEBHO MPOBOJUT PE3EpBHOE KOMMPOBAaHUE 0a3 JTaHHBIX;
yJanseT MoMeueHHble OOBEKThl; HacTpauBaeT (CHHXPOHMU3MpYET) AaHHble Mexay XK u
IEKTPOHHBIM JHEBHUKOM (paszaen DK «HacTpolika CHHXpOHU3ALNH JaHHBIX»);

. ocymectBisgeT agmuHucTpupoanue DX (paznen XK «AIMUHUCTPUPOBAHUEY);

. pasrpaHMYMBacT IIpaBa JOCTYIa IIOJIB30BAaTENEd B COOTBETCTBUU C LEISIMH H
3ajauaMu 00pa30BaTENIbHOM JEsITeIbHOCTH U y4eOHOM Harpys3ku memparoroB (pasgen 2K
«HacTtpotlika moyip30BaTeneil u mpaBy).

5.10. Ciennanuct KaapoBOi CiIykKObI BBOAUT U KOHTPOJIUPYET aKTyaIbHOCTh JAHHBIX:

. o megarorudeckux corpyanukax lllkomnsl: mpuem Ha paboTy, yBOJIBHEHUE, MEPEBO/I,
Ha3HAYeHUE JIOJDKHOCTH (OCHOBHOM M IO COBMECTUTENBCTBY), MPHUBSI3KAa K TpyMme
«Cotpynuukmn» (paznensl DK «Duzudeckue nuuay, «lIpuem Ha paboTy», «YBOJIbHEHUEY,
«Kanpossie nepemerieHus», « COTpyIHUKN);

. CIUCKH cOTPpYAHUKOB [1IKOJBI, UX TOJDKHOCTH, B TOM YHUCJIE PYKOBOJUTENEH, rpaduk
pabots (pazaensl XK «Ilogpazaenenusy», «lomkaocTny, «I'paduku paboTh»).

5.12. Cexkpetapp (pedepeHT) ocymecTBIseT (GOpMHUPOBAHHE TIPUKA30B O JBUKEHUU
yuanmxcs (3a4ncieHne, BhIObITHE, OKOHYAHUE yueObl, IEPEeBO/] B APYTOi KIacc/Tpymiy).

5.13. Yuamuecs Ikonsl U UX poAUTENU (3aKOHHBIE MPEACTABUTEIHN) UMEIOT CIEAYIOIINE
BO3MOXXHOCTH IIPH MOJIb30BAHUU DJIEKTPOHHBIM JHEBHUKOM:

e MOJYYarOT MHPOPMAIUIO O TOMAIIHUX 33JJaHUSX;
e  MOJIYYaroT JaHHbIE 00 yCleBaeMOCTH 00y4JaroImMXcs (BICTaBIEHHBIX OTMETKAX).

6. IIpaBa noab3oBateei IK

6.1. Bce nonp3oBarenu 2K MMEIOT IpaBO HUCIOIB30BAaTh €r0 B E€XKEAHEBHOM pEKUME.
HckmroueHueM sIBISIETCSI TPOBEJIEHNE TEXHUYECKUX PAa0OT, KOTOPbIE MOTYT IPOBOAUTHCS B
CPOK He 0oJiee CYTOK ¢ yBEIOMJIEHHEM I10JIb30BaTENIEH 3a HEIENIO 10 Hayasa padorT.

6.2. KiaccHple PyKOBOIMTENINM HMMEIOT NpPaBO HMH()OPMUPOBATH POAUTENEH O COCTOSHUU
yCIIEBAEMOCTH U IOCEUIAEMOCTH MX JAeTed 4Yepe3 OT4YeThl, CPOPMHPOBAHHBIE HA OCHOBE
naHHbIX DK, Mo He0OXOAUMOCTH.



7. OTBEeTCTBEHHOCTH MoJihb30Bareaeii K
7.1. Bce monp30BaTeNid HECYT OTBETCTBEHHOCTD:

e3a HapyuieHue TpeboBanuit DenepanbHoro 3akona ot 27.07.2006 Ne 152-®d3 «O
MEPCOHANBHBIX JAHHBIX);

e pa3rialnieHre CBOUX YYETHBIX JaHHBIX (JIOTHH, apoJib);

e HApyIlIEHHE TPEOOBAaHUU HOPMATHBHBIX MPABOBBIX IOKYMEHTOB, B TOM UYHCIIE JIOKAIbHBIX
aKTOB U MHCTPYKIIHM, ONPEACISIIONUX MOPSAJIOK HCMoiab30BaHusl DK B COOTBETCTBUU C
3aKOHOATEILCTBOM PO.

7.2. dupektop LLIKoJaBI HECET OTBETCTBEHHOCTH 332 CBOEBPEMEHHOE YTBEPKIACHHE y4E€OHBIX
IUIaHOB, IJIAHA PACIIPEIEICHUs Ie1arOrMuecKoil Harpy3ku U y4eOHOTO pacIMCaHuUs.

7.3. 3amecTuTeNbh AUPEKTOPA MO yueOHO-BOCITUTATEIHLHOM paboTe HeCeT OTBETCTBEHHOCTH:

. 32 CBOEBPEMEHHOCTHh (OpMHpOBaHUs YUEOHBIX IUIAHOB, IUIaHA paclpeesieHus
MearoTHYeCKON Harpy3Ku U y4eOHOTO paciCaHus;

. pacreyaTky COOTBETCTBYIOIIMX pasnenoB XK B KoHIE y4yeOHOTO rojga U WX
odopMIIeHHE.

7.4. Anmunuctpatop XK HeCeT OTBETCTBEHHOCT:

. 3a GecniepeboitHoe pyHkunonupoBanue IK, 6a3 MTaHHBIX U CMEKHBIX CHUCTEM CBS3H;
. BBINIOJIHEHUE PE3EPBHOIO KOMUPOBAHUS TaHHBIX;
. HaIOJIHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paOoTHUKOB I1IKobI.

7.5. Texunueckuii cnenuanuct U aaMuHucTpaTop XK HEeCyT OTBETCTBEHHOCTb:

. 3a CBOEBpPEMEHHOE coxpaHeHue Konuii DK Ha 3IeKTpOHHOM HOCHUTeNe HHPOopMaIuu
(onTHYECKOM JTUCKE) U pacledyaTrKy JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX;

. COOTBETCTBUE Y4eTHbIX 3amucedl K ¢akram peanuzanuu 00pa3oBaTeNbHOMN
JesITeTbHOCTH;

. MPaBUIBHOCTHIO UCTIONB30BaHus DK.

7.6. Yuutens (negarorv) HeCyT OTBETCTBEHHOCTD:

. 3a CBOEBPEMEHHOCTh BHECEHHS, JIOCTOBEPHOCTh M aKTyaJbHOCTh JAaHHBIX 00
YCTIEBAEMOCTH U MOCEIIAEMOCTH yUaIIUXCS;

. e)KeqHeBHOE 3anorHeHue DXK;

. YCTpaHEHUE BBISIBIICHHBIX OMIUOOK MpH BeeHuu IXK;

. COXPaHHOCTh CBOMX PEKBU3UTOB JIOCTyMa, MCKIIOYAOIIYI0 IOJKIIOUYCHHE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJMTENHN HECYT OTBETCTBEHHOCT:

e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTb M AaKTyaJbHOCTh MJAHHBIX 00
yCIIEBAEMOCTH U MTOCEUIAEMOCTH YJAIHXCS;

e  JIOCTOBEPHOCTb M aKTyaJIbHOCTh CITUCKOB Kjlacca M MH(pOpMaUU 00 ydamuxcs U UX
ponutensx (@. U. O., Homep TenedoHa, agpec 3JEKTPOHHOMN MOYTHI);

e CBOEBpEMEHHOE HH()POPMHPOBAHHE POAMUTEICH O COCTOSHUU YCHEBAEMOCTH H
MOCEIaeMOCTH UX JeTel mocpeactsom IK;



. IPEIOCTABJICHNUE 110 OKOHYaHUU Y4eOHBIX YeTBepTell (MOayroanii/rosia) 3aMeCTUTENIO
IUpEeKTOpa MO  y4eOHO-BOCIIMTATENbHOM  paboTe OT4ETOB 00  yCIIEBaeMOCTH U
MOCEIIAEMOCTH YYaIUXCsl Kiacca.

7.8. qucrneruep 00pa3oBaTEIBLHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHBIM
BBOJI U MOJJEPKAHUE B aKTyaJIbHOM COCTOSHHMH JaHHBIX ydammxcs [lIkomsl, pacnucanue
3aHSATHI, OTpaXXCHUE JBMXKCHUS YUalllUXCsl, BEJCHHUE KypHajia 3aMeH, aKTyalbHOCTh OTYeTa
10 3aII0JIHEHUIO KypHaJja IeJlaroramMmu.

7.9. PaboTHukM MeaMIMHCKOM  caykObl  IIIkombl  HECyT OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTH 3allOJTHEHUS pa3jena «JIMCT 370pOoBbs» U aKTyalbHOCTb IAHHBIX B HEM.

7.10. CHCI_II/IaJ'II/ICT KaHPOBOﬁ CJ'IY)K6BI HCCCT OTBCTCTBCHHOCTL 34 BHCCCHUC WM KOHTPOJIb 34
AKTYAJIbBHOCTBIO JaHHBIX O COTPYAHHKAX, YYACTBYIOIIUX B 06pa30BaTCHBHOﬁ JCATCIIbHOCTH.

8. OT4eTHBIC MEPHOABI U XPaHeHHEe HHpOPMaTUKN

8.1. OT4eTsl MO yCIeBaEMOCTH M NOCEIAEMOCTH CO3JAI0TCS B KOHIIE YETBEPTH, MOJIYTOIUS U
y4eOHOro roja.

8.2. Otuer 0 3anonaeHn DK 1 HAKOIUIIEMOCTHA OTMETOK CO3a€TCA €XKEMECIUHO.

8.3. Ilo 3aBepiieHUH OTYETHOTO TEepHoa (YETBEPTH, OMYTOAMS, Y4eOHOTO ro/ia) UTOTOBBIC
BEJIOMOCTHU pacrevyaThlBalOTCs Ha OyMa)KHOM HOCHUTEJNIE, 3aBEPSIFOTCS MOAMUCSIMU MEaroros,
KJIACCHBIX PYKOBOJUTENIEH, 3aMECTUTENsl JAUPEKTOpa MO y4yeOHO-BOCIUTATENbHOU padoTe,
IUPEKTOpA.

84. TIlo oxoHyaHuuM y4eOHOrO TOJla HMTOTOBBIE  BEIOMOCTH  MPOIIMBAIOTCS,
MPOIIIHYPOBBIBAIOTCS,
OTICYATHIBAIOTCS M CAAIOTCS B ApXUB JJISI XpAHEHHUS B YCTAHOBIICHHOM TTOPSIJIKE.

8.5. Ilo oxonuanum yudeGHOro roaa monHass Bepcus XK HEepeHOCUTCS Ha SJIEKTPOHHBIN
HOCUTENb HMH(POpPMAIlMM — ONTHYECKHHA JHMCK, OIEYaThIBaeTCs, 3aBEpsSeTCs IMOAMHUCHIO
3aMeCTUTENS TUPEKTOpa MO y4eOHO-BOCIIUTATEIbHOU paboTe W pacuindpoBKOM MOANKUCH U
XpaHUTCS B apXUBE B YCTAHOBJICHHOM TIOPSIZIKE.



